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Meeting Participants
	Retailer Name:
	
	Manufacturer Name:
	

	Appointment Contact:
Email:
Phone: 
	
	Appointment Contact:
Email:
Phone:
	



Agenda Discussion
	Retailer Initiated Topics
	Manufacturer Comments / Reaction Regarding Retailer Topics
	Manufacturer Requested Additional
Topics for Meeting

	1. 
	1.
	

	2. 
	2.
	

	3. 
	3.
	

	4. 
	4.
	

	5. 
	5.
	

	6. 
	6.
	

	7. 
	7.
	

	8. 
	8.
	

	9. 
	9.
	

	10. 
	10.
	



Final Agenda
	1.  

	2.

	3.

	4.

	5.

	6.

	7.









Requested Meeting Attendees
	Retailer
	Manufacturer

	Name
	Title/Discipline
	Name
	Title/Discipline

	1. 
2. 
3. 
4. 
5. 
6. 
	
	1. 
2. 
3. 
4. 
5. 
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Supporting Materials for Meeting
	Retailer
	Manufacturer

	1.
	1.

	2.
	2.

	3.
	3.

	4.
	4.

	5.
	5.

	6.
	6.




Follow-Up
	Retailer Follow-up
	Manufacturer Follow-up
	Additional Notes

	1. 
	1.
	

	2. 
	2.
	

	3. 
	3.
	

	4. 
	4.
	

	5. 
	5.
	

	6. 
	6.
	

	7. 
	7.
	

	8. 
	8.
	

	9. 
	9.
	

	10. 
	10.
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